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Objective











Education












































Computer Skills


�
A challenging position that will help to build up my career  information tecnology enviroment while also utilizing my existing skills and expanding on them.


07/97 – 12/97 	AT Emile Woolfe College	London U.K.


ACCA Foundation Stage


1995 – 1997               University of Buckingham        Buckingham, U.K.


B.Sc. Economics


1992 – 1995               University of Lagos                 Lagos,  Nigeria


Economics & Statistics








 Developer 2000 including use of Oracle Financials, Microsoft Excel, Word, WordPerfect, PowerPoint, Windows 95, Lotus 1-2-3, Lotus Ami pro, Lotus freelance graphics, Dbase and the Internet. Also Great plains, Sage Sterling, Unix accounting software and Oracle.�
�
Experience�



01/98 – 06/98              TNG Computer Consulting Inc,  Germantown MD


Database Administrator 


Responsibility include development and mentainance of database utilizing SQL in Oracle database enviroment, developing, modifiying, populating and querying the database as well as performing related administrative duties.











10/98 – Present             Don Richards & Associates      Bethesda  MD 


Reconciliation Associate on Home Equity Project (Chevy Chase Bank)


§	Accounts reconciliation


§	Reconciliation of settlements with system projections


§	Accounting for the various discrepancies arising


§	Consolidation of project items





07/98 – 10/98             Accountant Source Services        Washington DC.    


Finance  and Accounts  Associate (Black Entertainment Television) & Metrocall Inc.


§	Assistant to the Chief Financial Officer


§	Preparation of financial reports for analysis


§	Liaisons with vendors and affiliates on arising issues


§	Use of spreadsheets and other accounting applications for forecasting


§	Investigating reasons for discrepancies encountered


§	Bank Reconciliation of receipts and payments


§	Progress Reporting on project at hand


§	Invoicing, entry and coding 


§	Customer Liaison�
�
�
01/98 – 05/98 	Hays Accountancy Personnel 	London U.K.


Accounts Payable Associate / Bank Reconciliation Associate (European Marine Contractors Limited & Oddbins Limited).


§	Data entry


§	Invoice processing 


§	General Filing 


§	Preparation of financial reports


§	Reconciliation of accounts


§	Liaisons with vendors regarding payments and delivery of goods�
�
�
12/96 – 04/97 	Howell Campbell & Associates	London U.K.


Accounts Assistant


§	Invoicing of rents & mortgages


§	General Office Expenses


§	Customer Liaison


§	Helping with leasing negotiating as needed


§	Other administrative services�
�
�
�
�
�
�
�
Interests�
Reading, listening to music, playing lawn Tennis, socializing with friends, computers and facing new challenges.�
�
References                    �
Available on request.�
�









 











